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Qatar Petroleum
CIRCULAR NO.  DC/13/2015
DATE 17/02/2015

TO: MIC END-USERS, CONTRACTORS,
SUB-CONTRACTORS,
STAKEHOLDERS, SECURITY FOCAL
POINTS

Industrial Cities Security Gate Pass Services

In order to streamline, improve and standardize the

process of QP

Industrial Cities Gate Pass

submissions, the following will be effective from
22/02/2015

As arule:

1.

As a rule no Gate pass will be issued to any
person arriving in Qatar on a tourist visa for
the purpose to conduct work activities.

((Acceptable in exceptional cases based on
the merit for a short term pass if the request
is received with a letter of justification from
an authorized senior management member
and approved by Security Head or Manager)

Each Stakeholder shall nominate Focal
points to interact and deal with all gate
passes for their staff/contractors and visitors.

It is the responsibility of the authorized Focal
Point to submit all Gate Pass applications.

No Industrial Cities Gate Pass application
will be accepted unless the reason for entry
is clearly stipulated therein.

If any QP Department, JV, Company or End
User's is planning a Shutdown, they are
kindly required to inform the respective QP
City Manager in writing of all details
surrounding the planned shutdown. The QP
City manger will facilitate the kick off meeting
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and activate the relevant QP support
services required.

6. QP Security must receive in CD Format, all
the required documents needed to process
shutdown pass applications. This
submission shall be completed 20 days prior
to the start of the shutdown.

7. All gate passes for shutdown workers will be
issued in the following manner:

7.1. Temporary Passes 1 — 30 day’s will not
be issued to shutdown workers.

7.2. shutdown Applicants 30 days and above
will be issued with a PVC Security Gate
Pass.

7.3. No shutdown pass will be issued in the
paper format, as we will not accept any
application less than 30 days.

(except in  extreme  emergency
situations which will be fully justified
prior to submission).

8. The supplementary card system is currently
under review within the Security Directorate.
Supplementary cards will be issued on a
merit.

Best regards,
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